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Betweean
{cliant nama) ., from (client address)

Reprosented by . herginalter designated as The Client
And

Contracior name

The Contractor.

The parties agrea to the following:

PURPOSE OF THE CONTRACT
1. Thi misssion of the Conlracior i o prowvide:,
2, The contract will begn on and will tarminate on (il f required)

1 The will be camed out by (mame of persoms provideng the
SAVICHs )

FEES
1. Fees are deseribed in Exhib® A, annesed 1o this confract,
TERMIMNATION OF THE CONTRACT

1. The contrac shall expire if for any reason the conlraci between The Contracior and
the Client is brought 10 an end,

2. Either party may terminale this contract in writing al any time with prior notification of
e of lesger if agr of the two parts,

3, Excepl when the termination is for breach of the contract, the work completed shall
ba paid pro rata lempons and no othar consideration shall ba dud. The Contractor

shall deliver the work 1o the Clent with & comprehensive, usable summary of
parformance io date and any conclusions drawn from i

PLEDGE OF DISCRETION

1. The Contraclor underakes to keep confidential, all facts, information and other
details concerning the Clienls aclivities and working environment, thal come o his
lonepadEdne in the parfarmance of the conlrast,

RESPECT FOR HUMANITARIAN VALUES

1. For the duralion of the contract, the Conlracior may be considered 10 “represent” the
Chant. He therafore undertakes 1o comply with the redavant rules of the Client. This

EMPLOYMENT AGREEMENT
Batwaen

Employer.  NAME and ADDRESS

Employes: MNAME and ADDRESS and HKID/Passpart Numbssr
and B execuled an the dale balow.

For valuable conskderation, the Employer and the Employes agres as Tollows:

1 DUTIES AND JOB DESCRIPTION

111 The Employes is amployed in the positon of TITLE and will undertake all necessary duties as ane
generally performed by individuals who are employed in such a capacay.

1:2  The Employes also agrees 1o perform further duties incidental to the general job descriplion,
1:3  The posilion 8 FULLIPART tme and necessanly based in Hong Kong.

2 PERIOD OF EMPLOYMENT

21 The Employee will commence work subject 1o the consent of the Hong Kong Director of
immigration Depariment OR The Employee is lawfully employable in Hong Kong and warrants that
no imemigration consents ang required to underake the duties envisaged herein

22 The Employmant Agreemant will continue indefinitaly.

23  The working hows of the posiion shall be from TIME o TIME Monday to Friday (inchusive).
However, this posion is an executive beved one and, as such, the Employes can expect to work
over and above these hours when the workload so demands.

4  The Employee shall not ba required 1o work on Siahitory Holidays,

3 REMUMERATION

+1  The Employee shall be paid the monthly satary of HKSSUM,

X2  The Employee will also be given the foliowing benefis:

*2:1 The Employee shall be endolled in the Hong Kong Mandatory Provident Fund scheme.
+2:2 Housing alowance forming pan of the monthly salary including subsidy for utiities.

F2:3 15 days annual leave, after comgpdation of one full year sensce under the terms of this Employment
Agreamen.

132 Seevworesi Tl
Durham. N 2707

Jamuary 23, 2007

Adr, l-r.l:lprr Davis, Exg
Shater & Slwer

155 Flowers Stneet

Los Angeles, CA 90067

Diear M, Dravis:

Thank youo very much for your letierof lanuary 15, 2007, in which youwr firm offered me a
position as asummer associate begianing n May 2007, [ am very excited abowt ihe apponunity
o work for Slater & Slases this summer and am pheased 10 accept your ofler under the teres sel
fwih im your letber

As wir have disoussed | am vager 10 begin work a5 soon as | complete my exams, | will contac

Amarny Evars in your recruiting office 1o arange for s san date. | look forward 10 2 productive
SImmEs.

Very truly yours,

Kobern Jardan



o
Freelance Artists Contract Art

An agreement between

City Arts {refemred to in this contract as the Artist)
Ortzen Street,
Off Perveril Strenet
Radford
Naottingham
NGT 4BN |
Phong = | Phongé
Email = Emaail
Fax | Fax
Staff Contact - Mobila
| Date of Birth
NI Numbéar

[ Unigue Tax Referance MNo.
Please nole you ane responsible for your own
taxMl contributions

Please submit invoices 1o the above
address

To ba employed subject to the following terms and conditions
Project:

Description:

Workshop Details:

Date | Reason | Venue

(employee) (piace. date)

(employer)

Notice of termination

Dear SiMadam (or the name of your line manager)

1 am hereby writng to infomm you of my decision to terminate my employment conact

isswed on (date the contract was issued) for (date of termination)

Restraint of trade The employee may not for a period of six (6) months from the date of termination of this contract, whether on his/her own behalf or on the behalf of any other person, close corporation, partnership or company solicit custom from, deal with or supply any person, close corporation, partnership or company with whom the employer
dealt at any time during his/her employment. Paragraph 11.1 only applies to an employee who: Has been employed with the employer for longer than four (4) months; and Works at least four (4) days a week for the employer. 2005. ......cccooiviiiiiiiinieceeas et An application for sick leave must be supported
by a certificate from a registered medical practitioner. the Basic Conditions of Employment Act, Act 75 of 1997, the Labour Relations Act, Act 66 of 1995 amendments to legislation etc.). DUTIES The duties of this position are set out in the Duty Sheet annexed hereto as annex A. This limitation of trade is restricted to the nature of the employer's
business, products and services. day of .........cc.ccceevviiiinrinnnnnn. Remuneration in respect of overtime The employer shall calculate overtime remuneration at no less than 1.5 (one and one-half) the employee's hourly wage for each hour of overtime worked; or Pay the employee no less than the employee's ordinary wage for each hour of overtime worked
and grant the employee at least thirty (30) minutes time off with full pay for every hour of overtime worked; or The remuneration method in 7.2.1 above will be the normal method of remuneration. Should the employer need to use one of the other options due to circumstances, he/she will inform the employee accordingly, preferably in writing, before
the commencement of overtime. Public holidays The employee will be entitled to the following official public holidays on full pay: *New Year's Day *Youth Day *Human Rights Day *National Women's day *Good Friday *Heritage Day *Family Day *Day of Reconciliation *Freedom Day

*Christmas Day *Worker's Day *Day of Goodwill Any other holiday declared by Government from time to time will also be granted with full pay. Job description JOB TITLE . Employer Employee .....coooevvveiviiiniinnnnnnn.

............................... Hours of work in terms of item 5.2 may be extended by up to fifteen (15) minutes a day, but may not exceed one (1) hour a week. The reason for this provision is to allow the employee to finish the task at hand, especially when serving a client, at the end of a working day. The employer may not require or permit the employee to
work more than forty-five (45) hours per week, calculated as follows: Nine (9) hours on any day, if the employee works five (5) days or less a week; or Eight (8) hours on any day if the employee works on more than five (5) days in a week; and Lunch breaks are not included in this calculation. Deductions from remuneration The employer may not
deduct any monies from the employee's salary unless the employee has agreed thereto in this contract or in writing on each occasion. Paragraph 11.1 only applies to an employee who: Has been employed with the employer for longer than four (4) months; and Works at least four (4) days a week for the employer. Meal intervals The employee is
entitled to a lunch break of 30 minutes. Lunch breaks will be taken from 13:00 to 13:30 daily. In the case where the employee is unable to attend work due to medical reasons, the employee must ensure that the company is notified as soon as reasonably possible. Family responsibilities leave The employee will be entitled to three (3) days family
responsibility leave during each leave cycle (12 months). Employers are advised to delete these notes on their own discretion. Termination of employment This contract of employment may be terminated only on notice of not less than- one week, if the employee has been employed for six months or less; two weeks, if the employee has been employed
for more than six months but not more than one year; four weeks, if the employee - has been employed for one year or more; or is a domestic worker who has been employed for more than six months Probation (Insert period if applicable) Remuneration The employee's total monthly remuneration will be R , payable in arrears on the 3rd
last working day of each month. Should the regular payment date fall on a weekend or public holiday, the employer will pay the salary on the last working day before said day. Witness Witness Overtime Limit on overtime The employee may be permitted or requested to work overtime
from time to time when needed, provided that the daily overtime shall not exceed three (3) hours a day and a total of ten (10) hours a week. Trade secrets/confidentiality The employee undertakes, without prejudice to any general duty of confidentiality, not to disclose during the continuance of this contract or afterwards, any of the trade secrets of the
employer or any information which is confidential to the employer's business. Trade secrets include the following, which list will not be regarded as exhaustive man-hour tariffs, logistic techniques, proposal contents, client contacts, etc. Leave without remuneration will affect the accumulation of vacation leave credits on a pro-rata basis.
Remuneration will include the following: Basic salary R Total R The following will be deducted from the salary: Benefits Annual Bonus at Company Discretion: (See notes on 13 th cheques elsewhere in this manual) Profit Sharing at Company Discretion: See notes on 13 th cheques elsewhere in this
manual) Annual salary negotiation Remuneration will be revised on an annual basis. The employer is only obliged to grant family responsibility leave under the following circumstances: When the employee's child is born; or When the employee's child is sick; or In the event of death of the employee's spouse or life partner, parent or adoptive parent,
grandparent, child, adopted child, grandchild or sibling. Leave may not be accumulated for more than eighteen (18) months, except where explicit written consent is obtained, detailing the amount of leave which may be accumulated. Motivated written application must be made to obtain such consent. Leave will not be granted concurrently with any
other period of sick leave granted. If the employee is absent from duty without prior arrangement or permission, the employer may regard any period of such absence as leave without remuneration. The employee shall not at any time during the continuance off this contract be directly or indirectly engaged, concerned or interested, whether for
reward or otherwise, in any other trade, business or profession without the explicit written consent of the employer. The application will be fully motivated. The employer is not obliged to approve such an application. This limitation can be waived should both parties so agree. Remuneration If the employee does not work on a public holiday, he/she
shall receive normal payment for that day. During the first six (6) months of employment the employee is entitled to one day's paid sick leave for every twenty-one (21) days worked. Annual leave The employee is entitled to (15) fifteen working days leave per annum. This does not preclude the employer from taking disciplinary measures against the
employee in terms of this contract. This is a free service. Exclusive service The appointment under this contract is a full time appointment and the employee shall devote his/her full commitment, energy and attention to the employer's business. Leave without remuneration Leave without remuneration may be granted when the employee's: Sick leave
credits are insufficient or have been depleted; or Application for sick leave cannot be reasonably substantiated; or Family responsibility leave credits are insufficient or have been depleted and no vacation leave credits are available. The employee will not be liable to the employer for information divulged in terms of legislation or a court order
compelling him/her to do so. Paragraph 16.1 also applies to potential clients in which the employer has shown interest or with whom the employer was negotiating at the time of the employee's employment in the company. Leave without remuneration may affect the calculation of any bonus or reward that the employer may contemplate. If you
experience any difficulty kindly contact us. The employee may apply in writing to be granted leave without remuneration for an extended period not exceeding six (6) months in exceptional circumstances. Grievances or problems can be raised through the stipulated internal communication channels. Also refer to notes in the Basic Conditions of
employment included in this manual) Strictly private and confidential Entered into between (Name of company) (Herein after also referred to as "the employer"” or "the company") and (ID ) (Herein after referred to as "the employee") Terms
and conditions of employment The terms and conditions set out herein will constitute the employee's contract with the company with effect from . Where a basic condition of employment is not specifically mentioned, the relevant legislation will be applicable (eg. Work on Sundays and Public Holidays Sundays Work on Sundays will
not be compulsory, but will be agreed on by the parties to the best interest of the company and the employee from time to time. Leave must be applied for in writing in the form and manner prescribed by the company from time to time, and may only be taken after approval by the company or its delegated authority. Policies, grievance and disciplinary
procedure The employee will be subject to the company's disciplinary procedure, code of conduct and policies as determined and amended from time to time. Working hours Normal working hours will be from (08:00) to (16:30) from Mondays to Fridays. The Duty Sheet forms part of this contract. Subsequent changes thereto may only
be affected in consultation with the employee. Although the employee has been employed in the position referred to in paragraph 2.1 and will therefore be responsible for the duties referred to in paragraph 2.2.1 supra, he/she may be required to perform other duties that may reasonably be expected of him /her within the company from time to time.
Sick leave During every sick leave cycle (12 months) the employee will be entitled to an amount of sick leave equal to the number of days the employee would normally work during a period of four (4) weeks. The employee will therefore be entitled to ten (10) days sick leave over a period of twelve (12) months (1 years). The employer may also by
agreement grant two (2) paid working days off in lieu of payment. General Any changes to this agreement will only be valid if they are in writing and have been agreed upon and signed by both parties. Thus done and signed at ...............ccceeennneeen. During the period of employment within the company the employee will report as per company name
Organisation Chart and obey instructions given by him/her and any other person duly authorised (or delegated) by the company to do so. Leave will normally not be granted within the notice period regarding termination of service. Leave accumulated in terms of special permission referred to above will not be paid out at termination of service. Leave
may thus not be accumulated for purposes of inflating a severance package. on this, the ................. Please note that it is not necessary to include the explanatory notes included in this sample. The Disciplinary Procedure and Code of Conduct is annexed hereto as annex B, and forms part of this contract. The employee further undertakes immediately
after the termination of his/her services to hand over to the employer all documentation and data in his /her possession belonging to the employer, whether in hard copy, contained on computer disc or any other recording medium, including documents made by him /her in the course of his/her employment. The aforementioned implies that any copy,
abstract, or any precis of any document belonging to the employer made by the employee or any other person shall itself belong to the employer. If the parties agree that the employee should work on any of the above days, the employee shall be paid double the normal day's wage for a full day or double the hourly wage for every hour worked.
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